Appendix D – Equality Impact Assessment Tool

	NAME OF DOCUMENT/POLICY/STRATEGY/PROCEDURE

Records Management Strategy

	NEW                      

EXISTING √

ASSOCIATED POLICIES, STRATEGIES OR PROCEDURES 

Records Management Strategy

	DATE 
	


Aim/Status

	[a] What is the aim/purpose of the policy/strategy/procedure?

to provide guidance on the recording and management of information within health records and standards for the safe, confidential handling of the record itself.



	[b] Who is intended to benefit from this policy/strategy/procedure and in what way?

All staff to install best practice across the organisation.

	[c] How have they been involved in the development of this policy/strategy/procedure?

Clinical staff have been consulted in relation to the clinical record keeping standards.

	[d] How does it fit into the broader corporate aims?

The policy ties in with the corporate objectives of the Trust: 
NHS Brent C05 – Increase patient satisfaction rates and patient experience for all commissioned services
NHS Brent C06 – Develop NHS Brent as a World Class Commissioning Organisation
BCS C03 – to be a well-governed organisation with the ability to achieve local and national audit compliance

	[e] What outcomes are intended from this policy/strategy/procedure?

Improved practice of management of records and to mitigate the risk of Serious Untoward Incidents relating to record management

	[f] What resource implications are linked to this policy/strategy/procedure?

Subject to assessment


Impacts

	[a] what is the likely impact [whether intended or unintended, positive or negative] of the 

    initiative on individual users or on the public at large?

Best practice is maintained by all staff and confidence for the public in the safety of their records

	[b] Is there likely to be differential impact on any group? If yes, please state if this impact 

     may be adverse and give further details [e.g. which specific groups are affected, in 

     what way, and why you believe this to be the case]

No

	[i] Grounds of race, ethnicity, 

    colour, nationality or 

    national origin 
	Please tick box

 No
	 Please tick box

Adverse?         Please give 

                         further details 

	[ii] Grounds of sex or marital

     Status Women and Men
	 No
	 Adverse?         Please give 

                    further details 

	[iii] Grounds of gender:

      Transgender or 

      Transsexual People
	 No

	Adverse?         Please give 

                         further details 

	[iv] Grounds of religion or

      belief:

      Religious /faith or other 

      Groups with a recognised 

      belief system  
	 No

	 

Adverse?         Please give 

                         further details 

	[v]  Grounds of disability
	 No        
	 Adverse?         Please give 

                         further details 

	[vi] Grounds of age:

      Older people, children

      and Young people                           
	 No
	 Adverse?         Please give 

                         further details 

	[vii]   Grounds of sexual 

         orientation:

         Lesbian, gay, bisexual
	 No
	 Adverse?         Please give 

                         further details 

	[viii] Grounds of carers:

       Older relatives, children
	 No                


	Adverse?         Please give 

                         further details 

	[ix] Grounds of human rights

 
	 No               
	 Adverse?         Please give 

                        further details 

	Is the policy directly discriminatory?

No

	Is the policy indirectly discriminatory?

No

If you said yes, is this objectively justifiable or proportionate in meeting a legitimate aim

yes                             no 
	Is the policy intended to increase equality of opportunity by permitting positive action or action to redress disadvantage



	If the policy is unlawfully discriminatory it must go to a full impact assessment (please 

Contact the Equality, Diversity & Human Rights Advisor – Human Resources Directorate)

	Persons conducting EqIA
	Nolan Victory, Faisal Ahmed, Elcena Jeffers

	Signed: Nolan Victory 
	Date: 15.02.10


