NHS Brent – Our Guide to Information


	Information to be published
	How the information can be obtained

	Class 1 – Who we are and what we do

(Organisational information, structures, locations and contacts)

1. How we fit into the NHS structure

2. Organisational structure

3. Partnership organisations

4. Senior staff and management boards profiles

5. Contact for public facing roles
	www.london.nhs.uk
OD Plan
Hard copies upon request
Hard copies upon request
Website 

	Class 2 – What we spend and how we spend it

(Financial information relating to projected and actual income and expenditure, procurement, contracts, and financial audit)

1. Annual statement of accounts

2. Budgets and variance reports

3. Financial audit reports

4. Standing financial instructions

5. Capital programme

6. Staff and Board members’ allowances and expenses

7. Staff pay and grading structures

8. Funding

9. Procurement and tendering procedures

10. Details of contracts currently being tendered

11. List and value of contracts awarded and their value


	Website (Annual report)

Website (Board papers)
Website (Board papers)
Website

Website (Board papers)
Website (Annual report)

Website (Agenda for Change)

Website (Annual report

Website 

Website

Website

	Class 3 – What are our priorities and how are we doing

Strategies and plans, performance indicators, audits, inspections and reviews)

1. Annual report

2. Annual operating plan

3. Targets, Aims and Objectives

4. Strategic direction document

5. Performance against targets

6. Audit reports

7. Service user surveys


	Website 
Website

Website

Website

Website
Website

Website 

	Class 4 - How we make decisions

(Decision making processes and record of decisions)

1. Board papers – agenda, supporting papers and minutes

2. Patient and public involvement strategy

3. Public consultations
	Website

Website
Website


	Class 5 – Our policies and procedures

(Current written protocols, policies and procedures for delivering our services and responsibilities)

1. Policies and procedures relating to the conduct of business and the provision of services

2. Policies and procedures relating to human resources (including Race, Disability, Age and Gender, Equal Opportunities, Single Equalities Scheme (end Jan 09))

3. Policies and procedures relating to recruitment and employment

4. Standing financial procedures

5. Standing orders

6. Complaints and other customer service policies and procedures

7. Information governance policies


	Website

Website

Website

Website

Website

Website

Website

	Class 6 – Lists and registers

1. Information Asset Register

2. List of main contractors / suppliers

3. Register of interests

4. Register of gifts and hospitality

5. Disclosure log


	Not available yet

Not available yet

Hard copy
Hard Copy
Available from Head of Corporate Affairs

	Class 7 - The services we offer

1. Corporate Communications & media releases
2. Services Guide

3. Services Commissioned
	Website
Website

Website (Commissioning Strategic Plan, Operating Plan)
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