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	Record Management Strategy (incorporating Records Policy)

	Purpose of the Report
Brent Teaching Primary Care Trust has a statutory duty to make arrangements for the management and keeping of their records.  This policy sets out the principles to both electronic and paper based records to ensure best practice.  All Appendices are available on request.

	Decision required:  The Board is asked to: Approve this plan for use by staff within the organisation

	Benefits of the recommendation: 
· To  ensure best practice for records management is met
· To meet statutory and national requirements
· To ensure the safety of patient records and patient identifiable information
· To facilitate clinical decision making and improve patient care
· To remove the risk of litigation
· To ensure an audit trail is created for all records
· To ensure adequate storage of records is identified and monitored.
· To become compliant with the Healthcare Commission Standards (C9)
· To ensure compliance with the NHSLA assessment (National Health Service Litigation Authority) 

	Other Options Considered: 
Not applicable


	Corporate Objectives:  (Reference to the organisation’s objectives for year)
 To meet the requirements of the Healthcare Commission Standards (C9)

	Equality and Diversity Impact Assessment:
None

	Resource implications: (Confirmation that any resource implications have been agreed with Finance)
None

	Other:  (This could include legal or other statutory implications or drivers)
· Records Management has remained non-compliant with the Healthcare Commission Standards for two years.  Implementation of this policy and standards will assist the Trust to achieve compliance of this standard (C9)
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