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	Records Management Strategy


	Purpose of the report

To set out the key mechanisms, structures and processes by which the Trust Board meets its requirement for the Management of NHS Records as per the NHS Code of Practice (2006), the Data Protection Act (1998), Access to Records Act (1990) and the Freedom of Information Act (2000).  


	Executive Summary (to include outcome benefits)
The policy has been reviewed and revised in the light of changes since Version 1 was produced. It is an employer policy therefore it is an overarching policy that applies to both Commissioning and Provider Services until such time as they are separate legal entities.
The key changes to note are:

· The reporting Committee - now the ICT & IG Programme Group as the Information Governance & Records Management Group has ceased.

· Revision of Part 2 of the NHS Code of Practice (2006) relating to retention and disposal of records.  2nd Edition published January 2009


	Decision required:  The Board / Committee is asked to:
Approve the policy


	Corporate Objectives and Board Assurance Framework:  (Reference to how the organisation’s objectives for year are supported by this paper) Please list BAF and Corporate Risk reference no.)
NHS Brent C05 – Increase patient satisfaction rates and patient experience for all commissioned services
NHS Brent C06 – Develop NHS Brent as a World Class Commissioning Organisation
BCS C03 – to be a well-governed organisation with the ability to achieve local and national audit compliance 
BCS Risk Register nos.  001 & 002, 014 and 009 refer to inadequate storage accommodation for inactive records



	Care Quality Commission standards supported by this paper: (see list)
C20a  Safe, Secure Environment.   Healthcare services are provided in environments which promote effective care and optimise health outcomes by being a safe and secure environment which protects patients, staff, visitors and their property, and the physical assets of the organisation. 


	Equality and Diversity considerations and implications from which an Impact Assessment might be made: 
None

	World Class Commissioning Competencies Demonstrated by the paper

8. Promote and specify continuous improvements in quality and outcomes through clinical and provider innovation and configuration 


	Resource implications: (Confirmation that any resource implications have been agreed with Finance)
Subject to assessment


	Risks Attached to this initiative (Reference to Corporate Risk Register as appropriate)  (This could include legal or other statutory implications or drivers)
Compliance of Care Quality Commission Standard C9 - Records Management
NHS Litigation Authority compliance for achievement of Level 1 assessment



	Patient & Public Engagement Input to and/or Impact of this initiative
Not applicable


	Communications Strategy:  (How will this initiative be disseminated)
The Records Management Strategy will be disseminated to all staff via the Trust intranet and to the general public via the internet.  
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