[image: image1.wmf] 

DRAFT


BRENT TEACHING PRIMARY CARE TRUST

DepartmentAL health and safety manual

SECTION A

HEALTH & SAFETY POLICY STATEMENT
BRENT TEACHING PRIMARY CARE TRUST
HEALTH & SAFETY POLICY STATEMENT
HEALTH & SAFETY AT WORK ETC ACT 1974

1. Statement of general policy
Brent Teaching Primary Care (Brent tPCT) is committed to compliance with the Health and Safety at Work etc Act 1974, associated legislation, Approved Codes of Practice and to ensuring the Health, Safety and Welfare of its employees.  

The Trust’s general policy is to:

· provide adequate control of the health and safety risks arising from work activities;

· consult with employees on matters affecting their health and safety;

· provide and maintain safe equipment;

· ensure safe handling and use of substances

· provide information, instruction and supervision for employees;

· ensure all employees are competent to do their tasks, and to give them adequate training’

· prevent accidents and cases of work-related ill health;

· maintain safe and healthy working conditions and

· review and revise this policy as necessary at intervals

2. Representatives and Committees

The Trust recognises the appointment of Health and Safety Representatives, together with the role of independent certified trade unions in Health and Safety activities.  The Trust requires the establishment of a Health and Safety Committee at Trust level and Health and Safety forums within smaller geographical management groups and welcomes the benefits that follow from constructive and constant attention to Health and Safety on the part of representatives, managers and all members of staff.

3. Responsibilities
Executive Directors
The Chief Executive has overall and final responsibility for health and safety.  Day-to-day responsibility for ensuring this policy is put into practice is delegated to the Director of Nursing, Quality & Clinical Governance.  All Executive directors are responsible for overall supervision of health and safety management within their directorate.

Specialist Advisors
To ensure health and safety standards are maintained/improved, the following people have responsibility in the following areas.
	Role
	Responsibilities

	Health & Safety Advisor

	· Advice on procedures and arrangements for Health and Safety at Work, as defined in the Trust’s Health and Safety Manual
· designated Competent Person advisor for Health and Safety activities 
· general responsibilities for informing the Health and Safety Committee when regulations made under the Health and Safety at Work etc., Act 1974, and associated legislation and Approved Codes of Practice, are updated.

	Risk Manager
	· Advising on procedures and arrangements for risk management overall as defined in the Trust’s Risk Management Manual 

· Designated advice to the Trust on emerging risks

· General responsibilities for informing the Trust of changes in risk management practice/requirements

	Estates & Facilities Shared Services Environmental Risk Advisor via Service Level Agreement
	· Providing Fire Safety instruction to new and existing staff at induction and refresher training sessions. 

· Providing advice on security issues including intruder alarm systems and CCTV coverage. 

· Liaising with outside agencies, local authorities and contractors with regard to the services and maintenance of all passive and active fire prevention measures. 

· Providing advice on fire safety to the H&S and Risk Management Committees.


Line Managers
All Line Managers (Directors, Assistant Directors, Heads of Departments, Service Managers, Site Managers, Estate Managers, and Supervisors etc.) are responsible for carrying out all statutory assessments and departmental Health and Safety Audits, ensuring appropriate staff training is provided, undertaken and recorded; and that safety controls and safe systems of work resulting from risk assessments, and job hazard analyses are implemented.  Managers are responsible for ensuring that all staff read and understand the Trust’s Health and Safety Manual, both on appointment and annually thereafter.

Individual Employees
All employees have to:

· familiarise themselves with the safety rules for their particular workplace
· make use of the facilities, including safety equipment and all Health and Safety related training provided for their continued health, safety and welfare
· to take reasonable care of their own health and safety and that of others

· not interfere with anything provided to safeguard their health and safety

· read the Departmental Health and Safety Manual on appointment and annually thereafter.  This manual is available in all departments 

· report all health and safety concerns to an appropriate person as detailed in this policy statement
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	Andrew Parker

Chief Executive
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